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In Order to pick up mail at the post office you must have the 

PO Box key in your possession.   
The Post Office Key is Located in the green Outgoing 

mailbox located in the Foyer.   
 

Step One:  Get the Key from the green Outgoing mailbox. 
 

Step Two:  At the Post-office, inside the mailbox 1778 you 
will find yellow dated cards that will need to be taken to the 

front desk of the post-office. 
   

Step Three:  Please pick up all mail and packages and return 
them to the foyer at CORA.  Place mail in the appropriate 

mail slot and drop CORA’s mail through the mail slot in the 
office door.   

 
 

Thank you! 


